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PREFACE 


This  pamphlet  is  designed  for  teachers,  ad- 
ministrators, specialists  and  teacher  educators  who 
need  information  about  certification.  It  incorporates 
certification  policies  adopted  by  Montana's  Board  of 
Public  Education  as  of  December  1988,  as  well  as 
current  state  office  regulations  and  administrative 
guidelines. 

Definitions  explaining  many  of  the  terms  used  are 
included  on  pages  1-4. 

If,  after  reading  this  publication,  you  have  ques- 
tions or  need  specific  details  concerning  certifica- 
tion, please  write  to  the  Division  of  Certification  and 
Teacher  Education,  Office  of  Public  Instruction, 
State  Capitol,  Helena,  MT  59620  or  phone  (406) 
444-3150. 


January  1989 


What  are  the  fees  for  certification? 

(Replaces  section  on  page  7.) 

The  certification  fee  is  $5.00  for  each  year  of 
the  term  of  the  certificate.  In  addition,  a 
registration  fee  of  $5.00  is  payable  by  each  ap- 
plicant who  has  never  held  a  Montana  cer- 
tificate. Fees  should  accompany  completed  ap- 
plications and  should  not  be  sent  with  letters  of 
inquiry.  A  duplicate  certificate  may  be  re- 
quested from  the  state  office  for  $5.00. 

Teachers  wishing  to  hold  two  or  more 
classes  of  certification  simultaneously  must  ap- 
ply for  and  pay  the  required  fee  for  each  class. 
Two  or  more  classes  of  certificates  may  be 
issued,  but  each  must  be  maintained  on  its  own 
merit. 


What  subject  areas  are  recognized  for  endorse- 
ment in  kindergarten  through  grade  twelve? 

(Replaces  section  on  page  10.) 

Special  education,  guidance,  music,  art, 
physical  education  and  health,  reading,  and 
library  are  approved  by  the  Board  of  Public 
Education  for  K-12  endorsement  on  either  an 
elementary  or  secondary  level  certificate.  (Ef- 
fective January  1,  1991,  foreign  language  will 
be  a  K-12  endorsement.)  Only  K-12  programs 
in  these  areas  are  accepted  for  initial  certifica- 
tion or  reinstatement.  An  individual  college  pro- 
gram requires  training  at  both  elementary  and 
secondary  levels  in  the  subjects  endorsed.  In- 
dividuals applying  for  initial  certification  having 
programs  completed  in  these  endorsement 
areas  at  the  elementary  or  secondary  level  only 
may  be  eligible  for  Class  5  Provisional  certifica- 
tion to  complete  K-1  2  requirements  as  long  as 
all  other  minimum  requirements  have  been  met. 


What   are   the   specific   requirements   for  the 
Class  2  (Standard)  teaching  certificate? 

(Replaces  section  on  page  13.) 

6.  Elementary  level:  Completion  of  an  ap- 
proved elementary  teacher  education  program 
of  an  accredited  teacher  training  institution. 
While  there  is  no  specific  requirement  as  to  the 
number  of  credits  or  professional  preparation 
for  elementary  endorsement,  approximately  45 
quarter  (30  semester)  credits  are  generally 
found.  Within  the  45  credits,  human  growth 
and  development  and  student  teaching  or  an 
appropriate  intern  experience  are  required. 


Definitions 

The  terms  used  herein  are  defined  as  follows: 

1 .  Acceptable  evidence  means  official  legible  and 
up-to-date  transcripts,  written  statements  of  ap- 
propriate officials  and  such  other  data  as  may  be 
deemed  necessary  by  the  Board  of  Public  Education. 

2.  Accredited  refers  to  approval  by  a  national 
(NCATE)  or  regional  (NW,  etc.)  accrediting  associa- 
tion in  teacher  preparation  that  is  acceptable  to  the 
Board  of  Public  Education.  State  approval  of  pro- 
grams leading  to  certification  is  also  required. 

3.  Appropriate  area(s)  means  subject  field(s) 
such  as  English,  mathematics,  science,  etc.,  as 
defined  by  the  Board  of  Public  Education. 

4.  Appropriate  level(s)  means  elementary,  sec- 
ondary, or  other  levels  as  defined  by  the  Board  of 
Public  Education. 

5.  Appropriate  official  means  the  Superintendent 
of  Public  Instruction,  the  dean  of  a  school  of  educa- 
tion, or  another  official  designated  by  either  of  them. 

6.  Approved  colleges  are  determined  by  using  the 
Education  Directory,  Colleges  and  Universities,  pub- 
lished by  the  U.S.  Department  of  Education,  and/or 
the  Report  of  Credit  Given  by  Education  Institutions, 
published  by  the  American  Association  of  Collegiate 
Registrars  and  Admissions  Officers  and/or  state  lists 
of  approved  colleges  published  by  each  state. 

7.  Approved  teacher  education  program  means  a 
program  for  teacher  preparation  accredited  by  a  na- 
tional or  regional  accrediting  association  and  accep- 
table to  the  Board  of  Public  Education. 

8.  Approved  specialist  program  means  a  college 
program  for  the  preparation  of  specialists  accredited 
by  a  national  or  regional  accrediting  association  and 
recognized  by  the  Board  of  Public  Education.  In  addi- 
tion, state  approval  of  programs  leading  to  this  cer- 
tificate may  also  be  required.  (Persons  authorized  to 
apply  for  the  specialist  certificate:  school 
psychologists.) 

9.  Credit  conversion:  one  semester  credit  is 
equivalent  to  one  and  one-half  quarter  credits;  one 
quarter  credit  is  equivalent  to  two-thirds  of  a 
semester  credit. 

1  0.  Endorsement  means  official  indication  of  that 
level  and/or  that  area  in  which  the  holder  of  the  cer- 
tificate is  authorized  to  teach. 


Elementary  level  endorsement  of  the  Class  1 ,  2  or 
5  certificate  means  the  holder  is  authorized  to  teach 
in  grades  kindergarten  through  8.  Subject  matter  en- 
dorsements may  also  be  required  to  satisfy  funding 
requirements  in  certain  school  organizational  pat- 
terns or  programs,  i.e.,  seventh  and  eighth  grade 
schools  funded  at  high  school  rates,  middle  schools 
and  junior  high  schools. 

Secondary  level  endorsement  of  the  Class  1 ,  2  or 
5  certificate  means  the  holder  is  authorized  to  teach 
in  grades  7-1  2.  Secondary  level  of  the  Class  1 ,  2  or 
5  certificate  may  be  extended  to  grades  5  and  6  for 
applicants  who  have  completed  or  are  completing  an 
approved  5-12  program.  Within  an  approved  5-12 
program,  emphasis  must  be  placed  on  student 
growth  and  development,  behavior  and  the  teaching 
of  reading  and  writing  skills.  Student  teaching  and 
observation  periods,  when  combined,  must  cover 
both  7-1  2  and  5-6  grade  levels. 

Secondary  level  endorsement  is  accompanied  by 
endorsement  as  to  the  appropriate  area(s)  in  which 
the  holder  is  authorized  to  teach.  Teachers  shall  be 
assigned  at  the  levels  and  in  the  subjects  for  which 
their  certificates  are  endorsed.  Teachers  assigned  in 
grades  5  or  6  in  a  departmentalized  classroom  or 
middle  school,  who  hold  a  5-12  secondary  cer- 
tificate, must  be  endorsed  in  the  subjects  they  are 
teaching.  A  5-12  certificate  will  not  cover  a  5th  or 
6th  grade  assignment  in  a  self-contained  classroom. 

Renewal  and  reinstatement  of  secondary  level  cer- 
tificates will  be  valid  in  grades  7-1  2  unless  the  addi- 
tional course  work  has  been  completed  to  meet  the 
5-1  2  requirements. 

An  applicant  seeking  initial  administrative  en- 
dorsement for  the  secondary  grades  who  has 
teacher  training  at  the  7-1  2  level  will  be  given  an  op- 
tion of  receiving  a  Class  3  certificate  allowing  prac- 
tice at  only  the  7-12  level,  or  a  Class  5  Provisional 
certificate  to  complete  the  5-12  deficiencies  in  the 
teaching  program  while  serving  in  a  5-12  setting. 

1  1 .  Equivalency  means  an  experience  that 
strengthens  the  ability  of  a  person  to  teach  or  to  ad- 
minister, which  may  be  substituted  for  traditional 
academic  work  or  teaching  experience.  Equivalency 
fits  into  three  categories: 

a.  The  flexibility  of  an  appropriate  official  to  judge 
comparable  content  of  courses  when  course  titles 
are  not  the  same;  for  example,  a  course  in  school 
organization  and  management  could  be  counted  for 
school  administration  since  the  course  outlines  and 
descriptions  are  basically  the  same.  This  is  the  type 


of  equivalency  used  most  often  and  can  be  used  for 
initial  certification. 

b.  Equivalency  for  renewal  or  reinstatement  of  a 
certificate  allows  the  Superintendent  of  Public  In- 
struction, at  the  request  of  an  applicant,  to  count 
workshops  and  curriculum  projects,  outlined  in  a 
proposal  in  advance  of  the  undertaking,  as 
equivalent  to  academic  credit.  Guidelines  for  this 
procedure  are  available  from  Certification  Services. 

c.  Equivalency  also  allows  a  college's  acceptance 
of  non-academic  experiences  toward  satisfactory 
resolution  of  part  of  their  program  requirements.  An 
example  of  this  is  a  waiver  of  student  teaching.  A 
college  may  judge  that  the  experience  of  an  in- 
dividual is  equivalent  to  a  formal  student  teaching 
experience  and  grant  a  waiver.  The  Office  of  Public 
Instruction  is  allowed  to  accept  that  waiver  as 
equivalent  to  student  teaching. 

12.  Satisfactory  completion  of  the  National 
Teacher  Examination  Core  Battery  means  meeting 
the  minimum  qualifying  score  designated  by  the 
Board  of  Public  Education  on  each  of  the  three  por- 
tions (current  edition):  Communication  Skills  — 648; 
General  Knowledge  — 644;  Professional  Knowl- 
edge—648.  Specific  information  on  the  NTE  Core 
Battery  may  be  obtained  from  any  college  test 
center. 

1  3.  Teacher  means  any  person,  except  a  district 
superintendent,  who  holds  a  valid  Montana  teacher 
certificate  issued  by  the  Superintendent  of  Public  In- 
struction under  the  provisions  of  Title  20,  Chapter  4, 
of  Montana  Code  Annotated  and  the  policies 
adopted  by  the  Board  of  Public  Education,  and  who 
is  employed  by  a  district  as  a  member  of  its  instruc- 
tional, supervisory,  or  administrative  staff. 

14.  Teacher  education  means  a  curriculum 
recognizing  a  desirable  proportion  of  academic  and 
professional  courses  and  should  not  be  construed  as 
only  a  degree  in  education. 

1  5.  Year  of  study  means  an  academic  year  or  an 
equivalent  comparable  to  at  least  45  quarter  (30 
semester)  hours  of  graduate  or  undergraduate  credit 
beyond  the  bachelor's  degree. 

16.  Year  of  administrative  experience  means 
employment  during  a  school  year  under  contract  by 
an  educational  institution  as  a  member  of  the  super- 
visory or  administrative  staff.  Experience  gained  as  a 
certified  administrator  may  not  be  used  to  renew  a 
specialist  certificate. 


17.  Year  of  teaching  experience  means  employ- 
ment during  a  school  year  under  contract  by  an 
educational  institution  as  a  member  of  the  instruc- 
tional staff.  Experiences  will  be  considered  on  an  in- 
dividual basis  by  an  appropriate  official.  Experience 
gained  as  a  certified  teacher  may  not  be  used  to 
renew  a  specialist  certificate. 

1  8.  Year  of  specialist  experience  means  employ- 
ment during  a  school  year  under  contract  by  an  edu- 
cational institution  as  a  member  of  the  specialist 
staff.  Experience  gained  as  a  certified  specialist  may 
be  considered  for  renewal  or  reinstatement  of  a 
teaching  or  administrative  certificate. 

19.  Year  of  validity  means  the  full  year  of  a 
teaching  certificate.  All  certificates  are  validated  Ju- 
ly 1  through  June  30. 


Questions  and  Answers 
on  Certification 

Who  sets  certification  policy? 

The  Board  of  Public  Education  adopts  policies  for 
the  issuance  of  teacher  certificates  on  the  recom- 
mendations of  the  Superintendent  of  Public  Instruc- 
tion (see  Section  20-4-102,  Montana  Code  An- 
notated). 

Who  issues  certificates? 

The  Superintendent  of  Public  Instruction  issues 
certificates  to  applicants  who  submit  acceptable 
evidence  (see  definitions,  page  1)  of  successful 
completion  of  the  minimum  state  requirements  and 
the  appropriate  approved  teacher  education  program 
of  an  accredited  college  or  university.  Certificates 
are  endorsed  for  the  appropriate  level(s)  and  area(s) 
based  on  the  professional  program  completed. 

Who  processes  applications  for  certification? 

Certification  Services  program  staff  members  in 
the  Office  of  Public  Instruction  in  Helena  process  all 
applications  for  certification.  The  Teacher  Education 
Director  administers  the  overall  certification  pro- 
gram, relating  it  to  professional  needs  in  Montana's 
schools  and  teacher  education  programs  and  policies 
at  public  and  private  colleges. 

Who  is  eligible  for  certification? 

To  be  certified  to  teach  or  serve  as  a  specialist  in 
Montana,  you  must  be: 

A.  18  years  of  age  at  the  beginning  of  the  school 
term; 

B.  in  good  health  (a  health  examination  less  than 
one  year  old  is  required); 

C.  of  good  moral  and  professional  character; 

D.  qualified  academically  and  professionally  as 
provided  for  in  Title  20,  Chapter  4  of  Montana  Code 
Annotated. 

Why  be  certified? 

State  law  provides  that  no  person  shall  teach  in 
the  public  schools  of  the  state  until  he  or  she  has  ob- 
tained a  teacher  certificate.  The  certificate  must  be 
registered  with  the  county  superintendent  in  the 
county  where  the  holder  is  to  teach.  This  registration 
must  be  completed  within  60  calendar  days  after  the 
teacher's  term  of  service  begins;  otherwise,  the 
teacher  will  not  be  eligible  to  receive  any  further 
compensation. 


Do  I  need  to  be  certified  to  teach  in 
no n- public  schools? 

Certification  is  not  required  of  teachers  in  private 
denominational  or  parochial  schools  unless  the 
school  seeks  accreditation  by  the  Board  of  Public 
Education. 

Will  I  need  to  take  a  test  to  receive  certification? 

Yes.  Effective  July  1 ,  1  986,  all  new  applicants  for 
initial  Class  1,  2,  3  or  5  certification  and  individuals 
seeking  to  reinstate  lapsed  certificates  must  provide 
evidence  of  having  completed  the  National  Teacher 
Examination  Core  Battery  with  the  following  mini- 
mum scores:  Communication  Skills  — 648;  General 
Knowledge  — 644;  Professional  Knowledge  — 648. 
Exception:  Teachers  currently  holding  a  Class  2 
Standard  certificate  will  not  be  required  to  take  the 
test  to  qualify  for  a  Class  1  certificate  if  they  obtain 
the  Class  1  certificate  before  October  1,  1991. 

All  existing  valid  certificates  will  be  renewed  on 
the  basis  of  the  rules  under  which  they  were  issued. 

There  are  three  national  test  dates  per  year.  Infor- 
mation on  the  test  dates,  registration,  fees,  study 
material,  etc.,  may  be  obtained  from  college  test 
centers  or  from  NTE  Programs,  Educational  Testing 
Service,  CN  6050,  Princeton,  New  Jersey 
08541-6050. 

The  scoring  and  reporting  of  test  results  take  ap- 
proximately six  weeks. 

How  do  I  apply  for  certification? 

An  applicant  graduating  from  a  Montana  college  or 
university  should  request  certification  information 
from  the  appropriate  college  official.  All  other  ap- 
plicants who  have  not  previously  been  certified  in 
Montana  should  write  to  Certification  Services  in  the 
Office  of  Public  Instruction,  enclosing  official,  legible 
transcripts  and  indicating  area(s)  in  which  endorse- 
ments) is  sought.  When  transcripts  are  received,  a 
preliminary  evaluation  will  be  made  to  determine 
academic  eligibility.  Official  qualifying  score  reports 
of  the  National  Teacher  Exam  Core  Battery  are  re- 
quired before  the  certificate  application  can  be 
released  to  qualified  persons  with  instructions  for 
completion. 

The  Office  of  Public  Instruction  does  not  notify  in- 
dividuals of  expiring  certificates.  It  is  the  respon- 
sibility of  the  individual  to  be  aware  of  the  expiration 
date  and  to  request  a  renewal  application.  A  person 
wishing  to  renew  a  certificate  which  is  expiring  or  to 
reinstate  a  lapsed  certificate  should  write  to  Cer- 
tification Services  including  in  the  request  the  type 
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of  certificate  held  and  the  name  under  which  it  was 
issued.  Requests  for  reinstating  a  lapsed  certificate 
should  include  information  on  educational  ex- 
perience and  transcripts  of  credits  earned  since  the 
expiration  of  the  certificate. 

Transcripts  submitted  with  requests  for  applica- 
tion will  be  returned  to  the  applicant  for  his  or  her 
use  and  the  use  of  the  college  or  university  in  the 
event  college  evaluation  and  recommendation  is 
necessary.  Official  transcripts  must  be  returned  with 
the  completed  form  and  be  of  a  quality  to  reproduce 
on  microfilm.  Once  submitted,  transcripts  become  a 
part  of  the  applicant's  permanent  file  and  cannot  be 
duplicated  by  the  Office  of  Public  Instruction  or 
loaned  to  other  agencies. 

Final  applications  are  processed  in  the  order  in 
which  they  are  received.  Incomplete  or  incorrect  ap- 
plications will  be  returned  to  the  applicant  with  in- 
structions for  proper  completion.  Three-four  weeks 
are  required  for  processing  the  completed  applica- 
tion. 

What  grade  point  average  is  required? 

A  "C"  average  or  a  "pass"  on  a  pass/fail  system 
must  be  maintained. 

What  are  the  fees  for  certification? 

The  certification  fee  is  $4.00  for  each  year  of  the 
term  of  the  certificate.  In  addition,  a  registration  fee 
of  $4.00  is  payable  by  each  applicant  who  has  never 
held  a  Montana  certificate.  Fees  should  accompany 
completed  applications  and  should  not  be  sent  with 
letters  of  inquiry.  A  duplicate  certificate  may  be  re- 
quested from  the  state  office  for  $4.00. 

Teachers  wishing  to  hold  two  or  more  classes  of 
certification  simultaneously  must  apply  for  and  pay 
the  required  fee  for  each  class.  Two  or  more  classes 
of  certificates  may  be  issued,  but  each  must  be 
maintained  on  its  own  merit. 

Who  evaluates  my  training? 

An  appropriate  official  (see  definition,  page  1) 
evaluates  training. 

Is  student  teaching  required? 

Yes.  The  requirement  for  student  teaching  may  be 
waived  only  by  an  appropriate  official. 

Can  my  out-of-state  certificate  be  validated? 

No.  Montana  does  have  an  interstate  certification 
agreement  with  Idaho,  Utah  and  South  Dakota.  This 
means  that  any  teacher  graduating  from  an  approved 
teacher  education  program  in  these  states  after  April 


1,  1982,  can  be  assured  that  academic  minimums 
for  Montana  certification  have  been  met.  (Non- 
academic  requirements  must  also  be  met.) 

Do  I  need  a  certificate  to  substitute  teach? 

In  cases  where  a  regular  certified  teacher  under 
contract  is  temporarily  unable,  by  reason  of  illness  or 
for  other  reasons  approved  by  a  school  district  board 
of  trustees,  to  fulfill  his  or  her  duties,  a  substitute 
may  be  employed  to  carry  on  the  duties  of  the 
teacher  for  a  period  not  to  exceed  thirty  (30) 
teaching  days.  Such  substitute  need  not  hold  a  cur- 
rent certificate,  but  preference  will  be  given  to  those 
with  proper  credentials. 

If  the  absence  of  the  regular  teacher  continues  for 
more  than  thirty  (30)  teaching  days,  the  substitute 
may  be  placed  under  contract  if  certifiable,  or  the 
board  of  trustees  shall  replace  the  substitute  with  a 
certified  teacher  under  contract. 

Verification  of  at  least  100  days  of  substitute 
teaching  experience  in  the  five-year  period  preceding 
the  expiration  of  a  current  Montana  certificate  is  re- 
quired to  constitute  the  equivalent  of  one  year  of 
successful  teaching  experience  for  certificate 
renewal. 

Will  my  experience  as  a  teacher  aide  be  acceptable 
for  certificate  renewal? 

No.  Teaching  experience  is  a  reflection  of  a  person 
legally  in  charge  of  the  class  who  diagnoses  and 
prescribes,  gives  grades  and  is  under  contract  as  a 
teacher.  Therefore,  experience  as  a  teacher  aide  is 
not  acceptable  for  certificate  renewal.  (This  policy  is 
currently  under  review  by  the  Office  of  Public  In- 
struction and  the  Board  of  Public  Education.) 

Do  specialists  need  to  be  certified? 

A  specialist  serving  as  a  school  psychologist  in  the 
public  schools  must  be  certified  with  a  Specialist  cer- 
tificate under  the  policies  of  the  Board  of  Public 
Education. 

Other  specialists,  such  as  speech  pathologists, 
audiologists,  social  workers,  nurses,  physical 
therapists  and  occupational  therapists,  who  work  in 
public  school  programs  funded  under  the  Special 
Education  Rules  and  Regulations  must  be  approved 
by  the  Special  Services  Department  of  the  Office  of 
Public  Instruction.  Some  specialists  must  also  be 
licensed  by  the  Department  of  Professional  and  Oc- 
cupational Licensing.  These  specialists  are  not  cer- 
tified under  the  rules  of  the  Board  of  Public  Educa- 
tion. 
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What  kinds  of  courses  are  acceptable  for  renewal 
and  reinstatement  of  a  Montana  certificate? 

Credits  to  meet  renewal,  reinstatement  and  recent 
training  requirements  must  supplement,  strengthen 
and  update  the  teacher's  basic  preparation.  Such 
credits  should  be  those  that: 

1 .  would  be  approved  by  an  accredited  college  as 
part  of  a  teacher  preparation  program; 

2.  the  college  would  allow  on  a  new  area  of  en- 
dorsement; 

3.  include  new  developments  in  education  which 
were  not  part  of  the  teacher's  original  preparation 
(e.g.,  computer  assisted  instruction,  mainstreaming, 
gifted  and  talented); 

4.  are  a  result  of  an  approved  equivalency  pro- 
gram as  per  10.57.206  of  the  Administrative  Rules 
of  Montana  (guidelines  available  from  Certification 
Services);  or 

5.  provide  instruction  in  a  language  other  than 
English. 

Courses  previously  taken  may  not  be  taken  again 
for  these  purposes  unless  specifically  approved.  Re- 
quests for  approval  must  be  in  writing  with  ap- 
propriate justification. 

Can  my  correspondence,  extension  orinservice  courses  be 
applied  toward  certification? 

Credits  earned  by  correspondence  (from  ac- 
credited colleges  and  universities  only)  are  accep- 
table toward  renewal  or  reinstatement. 

Credits  earned  by  extension  courses  offered  by  an 
accredited  teacher  training  institution  are  equivalent 
to  credits  obtained  in  residence  for  renewal  or 
reinstatement  purposes. 

Inservice  credits  earned  as  a  result  of  school 
district  inservice  education  programs  that  have  been 
approved  in  advance  by  the  Montana  Superinten- 
dent of  Public  Instruction,  Division  of  Certification 
and  Teacher  Education,  are  acceptable  for  certificate 
renewal  or  reinstatement. 

Where  can  I  get  more  detailed  information  on 
grade  levels  and  subjects  my  certificate  authorizes 
me  to  teach? 

Detailed  information  may  be  obtained  from  the 
Montana  School  Accreditation  Standards.  This 
publication  may  be  obtained  by  writing  to  the  Office 
of  Public  Instruction,  State  Capitol,  Helena,  Montana 
59620. 


What  subject  areas  are  recognized  for  endorsement  in 
kindergarten  through  grade  twelve? 

Special  education,  guidance,  music,  art,  physical 
education  and  health,  reading,  and  library  are  ap- 
proved by  the  Board  of  Public  Education  for  K-1  2  en- 
dorsement on  either  an  elementary  or  secondary 
level  certificate.  Only  K-1  2  programs  in  these  areas 
are  accepted  for  initial  certification  or  reinstatement. 
An  individual  college  program  requires  training  at 
both  elementary  and  secondary  levels  in  the  subjects 
endorsed.  Individuals  applying  for  initial  certification 
having  programs  completed  in  these  endorsement 
areas  at  the  elementary  or  secondary  level  only  may 
be  eligible  for  Class  5  Provisional  certification  to 
complete  K-1 2  requirements  as  long  as  all  other 
minimum  requirements  have  been  met. 

What  is  tenure? 

Montana  law  (Section  20-4-203,  Montana  Code 
Annotated)  provides  that  after  the  election  of  a 
teacher  or  principal  for  the  fourth  consecutive  year  in 
any  school  district,  the  teacher  shall  be  deemed  re- 
elected from  year  to  year  thereafter,  unless  there  is 
sufficient  cause  for  dismissal. 

Does  the  Office  of  Public  Instruction  provide 
employment  information  or  placement  assistance? 

No.  Once  certified,  however,  teachers  may  con- 
tact the  Montana  State  Teacher  Placement  Office, 
715  Front  Street,  Helena,  Montana  59620  (449- 
6006).  They  may  also  apply  directly  to  those  com- 
munities where  they  are  most  interested  in  teaching. 
Inquiries  should  be  addressed  to  the  superintendent 
of  schools  in  that  district.  The  Office  of  Public  In- 
struction, on  request,  will  provide  an  education 
directory  that  lists  all  school  districts  in  the  state. 

Does  Montana  have  a  teacher  salary  schedule? 

Montana  does  NOT  have  a  state  salary  schedule. 
Salaries  are  determined  by  local  school  districts.  A 
recommended  schedule  has  been  developed  by  and 
can  be  obtained  from  the  Montana  Education 
Association,  1  232  East  Sixth  Avenue,  Helena,  Mon- 
tana 59601  (442-4250). 

Does  Montana  have  a  teacher  retirement  system? 

Social  Security  is  available  to  teachers  on  a  local 
school  district  option  basis.  In  addition,  all  employed 
teachers  are  members  of  the  Teachers'  Retirement 
System,  1  500  East  Sixth  Avenue,  Helena,  Montana 
59620  (444-3134). 

When  must  I  obtain  credits  to  renew  my 
certificate? 

All  certificates  are  validated  July  1  through  June 
30.  Renewal  credits  must  be  earned  during  the  years 
of  validity  or  by  August  31  of  the  year  of  expiration. 
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Does  Montana  have  a  recent  training  requirement? 

Yes.  Recent  training  requirements  for  initial  cer- 
tification in  Montana  are  the  same  as  requirements 
for  reinstatement  of  lapsed  certificates  (see  pages 
12  through  24). 

Can  I  renew  my  certificate  before  it  expires? 

Yes.  Your  certificate  can  be  renewed  beginning 
March  1  preceding  the  June  30  expiration.  The  cer- 
tificate will  be  validated  for  July  1  of  that  same  year. 

What  constitutes  a  lapsed  certificate? 

A  certificate  is  considered  lapsed  if: 

1 .  the  holder  has  not  earned  the  required  number 
of  renewal  credits,  or  the  equivalent,  during  the  term 
of  the  certificate  (credits  earned  during  summer 
school  immediately  following  the  expiration  date  of  a 
certificate  also  will  be  considered  for  renewal); 

2.  the  experience  requirement  has  not  been  met; 

3.  having  completed  (1)  and  (2),  the  holder  has 
not  renewed  the  certificate  by  June  30  following  the 
year  of  expiration. 

Lapsed  certificates  cannot  be  renewed,  but  the 
holder  may  apply  for  reinstatement  of  the  certificate 
provided  requirements  are  met  which  are  in  force  at 
the  time  of  reinstatement. 

How  do  I  reinstate  a  lapsed  certificate? 

See  specific  classes  of  certificates  for  reinstate- 
ment requirements  (pages  12  through  24). 

Are  life  certificates  still  valid? 

Life  certificates  issued  under  former  provisions 
(the  last  were  issued  in  1  954)  remain  in  force  unless 
revoked  for  cause. 

How  do  I  add  endorsements  or  change  the  class 
or  level  on  my  certificate? 

A  teacher  wishing  to  add  an  elementary  level  en- 
dorsement to  a  secondary  level  certificate  or  vice 
versa  should  consult  with  a  teacher  training  institu- 
tion regarding  a  conversion  program.  An  applicant 
may  be  eligible  for  a  Class  5  Provisional  certificate  if 
established  minimums  have  been  met  and  if  the 
teacher  is  on  an  approved  program  to  complete  defi- 
ciencies. (Exception:  The  Provisional  certificate  at  a 
different  level  is  not  available  to  anyone  who  is 
already  a  regular  certified  employee  of  a  district 
where  he/she  was  under  contract  as  a  certified 
teacher  during  the  last  academic  year.)  On  comple- 
tion of  an  approved  conversion  program  and  on  the 
recommendation  of  an  appropriate  official,  an  addi- 
tional level  of  teaching  endorsement  may  be  added 
to  a  valid  certificate  without  an  additional  fee. 
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Subject  field  (appropriate  area)  endorsements  may 
be  added  to  a  current  valid  certificate  without 
charge.  The  applicant  must  complete  a  college  ap- 
proved teaching  minor  (or  major)  with  at  least  30 
specified  quarter  (20  semester)  credits  from  an  ac- 
credited college  or  university.  The  recommendation 
of  an  appropriate  official  is  required. 

A  teacher  who  believes  that  he  or  she  meets  the 
requirements  of  a  different  class,  level  of  endorse- 
ment, or  additional  subject  field  endorsement  should 
write  to  Certification  Services  for  application 
materials  and  additional  information.  Such  a  change 
or  addition  will  require  the  recommendation  of  an  ap- 
propriate official. 

What  classes  of  certificates  are  available? 

Montana  has  the  following  classes  of  certification: 
Class  1,  Professional;  Class  2,  Standard;  Class  3, 
Administrative;  Class  4,  Vocational;  Class  5,  Provi- 
sional; and  Class  6,  Specialist. 

What  are  the  specific  requirements  for  the  Class  1 
(Professional)  teaching  certificate? 

1.  Term:  5  years  — renewable. 

2.  Basic  education:  Master's  degree  in  an  ap- 
propriate educational  field  approved  by  the  Board  of 
Public  Education  for  certification;  a  planned  fifth 
year  program;  or  45  graduate  quarter  (30  semester) 
credits  beyond  the  bachelor's  degree  planned  in  con- 
sultation with  and/or  approved  by  an  appropriate  of- 
ficial (see  definitions).  This  training  must  supplement 
the  academic  preparation  of  the  applicant  in  his  or 
her  teaching  field(s)  or  in  professional  education,  or 
consist  of  45  quarter  (30  semester)  hours  of 
graduate  or  undergraduate  credit  beyond  the 
bachelor's  degree  which  result  in  a  third  endorse- 
ment area. 

3.  Experience:  Verification  of  three  years  of  suc- 
cessful teaching  experience,  or  the  equivalent.  The 
majority  of  the  experience  required  must  be  obtained 
in  a  school  organization  consistent  with  Montana's 
K-1  2  pattern.  Experience  gained  prior  to  certification 
eligibility  is  not  considered. 

4.  Test:  Successful  completion  of  the  National 
Teacher  Examination  Core  Battery  is  required  for  ini- 
tial issuance  and  reinstatement  of  the  Class  1  cer- 
tificate. (Refer  to  page  6—  Will  I  need  to  take  a  test  to 
receive  cert/ f i cat  ion?) 

5.  Renewal:  Verification  of  one  year  of  successful 
teaching  experience,  or  the  equivalent,  earned  dur- 
ing the  valid  term  of  the  expiring  certificate. 
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6.  Reinstatement:  6  quarter  (4  semester)  credits, 
or  the  equivalent,  earned  within  the  5-year  period 
immediately  preceding  the  effective  date  of  the 
reinstated  certificate,  or  one  year  of  experience, 
earned  within  that  same  period,  with  a  master's 
degree.  Requirements  must  be  met  that  are  in  force 
at  the  time  of  reinstatement.  (See  guidelines  for 
reinstatement  of  certificates  allowed  to  lapse  1  5 
years  or  more,  available  from  Certification  Services.) 

7.  Professional  and  endorsement  requirements: 
Same  as  Class  2  Standard. 

What  are  the  specific  requirements  for  the  Class  2 
(Standard)  teaching  certificate? 

1.  Term:  5  years  — renewable. 

2.  Basic  education:  Bachelor's  degree  and  ap- 
propriate approved  teacher  education  program. 

3.  Test:  Successful  completion  of  the  National 
Teacher  Examination  Core  Battery  is  required  for  ini- 
tial issuance  and  reinstatement  of  the  Class  2  cer- 
tificate. 

4.  Renewal:  Verification  of  one  year  of  successful 
teaching  experience,  or  the  equivalent,  plus  presen- 
tation of  acceptable  evidence  of  6  additional  quarter 
(4  semester)  credits  earned  during  the  valid  term  of 
the  expiring  certificate  or  by  August  31  following 
the  date  of  expiration. 

5.  Reinstatement:  12  quarter  (8  semester) 
credits,  or  the  equivalent,  earned  within  the  5-year 
period  immediately  preceding  the  effective  date  of 
the  reinstated  certificate.  Requirements  must  be  met 
that  are  in  force  at  the  time  of  reinstatement.  (See 
guidelines  for  reinstatement  of  certificates  allowed 
to  lapse  1  5  years  or  more,  available  from  Certifica- 
tion Services.) 

6.  Elementary  level:  Completion  of  an  approved 
elementary  teacher  education  program  of  an  ac- 
credited teacher  training  institution.  While  there  is 
no  specific  requirement  as  to  the  number  of  credits 
of  professional  preparation  for  elementary  endorse- 
ment, approximately  45  quarter  (30  semester) 
credits  are  generally  found.  Within  the  45  credits, 
the  following  courses  are  required:  human  growth 
and  development,  teaching  of  reading  or  language 
arts,  social  studies  and  arithmetic,  and  student 
teaching  or  appropriate  intern  experiences. 

7.  Secondary  level:  Completion  of  an  approved 
secondary  teacher  education  program  of  an  ac- 
credited teacher  training  institution,  to  include: 
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a.  Approved  major:  45  quarter  (30  semester) 
credits;  and, 

b.  Approved  minor:  30  quarter  (20  semester) 
credits;  or 

c.  Approved  major:  60  quarter  (40  semester) 
credits  in  a  single  field  of  specialization. 

d.  Professional  preparation:  at  least  24  quarter 
(16  semester)  credits  to  include  student  teaching. 

8.  Additional  minimum  requirements  for  both 
levels: 

a.  K-1  2  majors  and  minors  require  training  at  both 
elementary  and  secondary  level  in  the  subject  en- 
dorsed. All  K-1  2  areas  can  be  endorsed  on  either  an 
elementary  or  secondary  level  certificate.  (Refer  to 
page  1 0—  What  subject  areas  are  recognized  for  en- 
dorsement in  kindergarten  through  grade  tweive?) 

b.  In  addition  to  an  approved  K-1  2  program,  a 
guidance  and  counseling  endorsement  requires 
verification  of  three  years  of  successful  teaching  ex- 
perience, or  the  equivalent.  The  majority  of  the  ex- 
perience required  must  be  obtained  in  a  school 
organization  consistent  with  Montana's  K-1  2  pat- 
tern. Experience  gained  prior  to  certification  eligibili- 
ty is  not  considered. 

9.  Subject  field  endorsements  must  be  in  areas 
approved  for  certification  by  the  Board  of  Public 
Education  as  subjects  commonly  offered  for  credit  in 
the  high  school  curriculum  (see  list  of  endorsement 
areas  on  back  cover).  The  pattern  of  preparation 
must  constitute  the  approved  secondary  teacher 
education  program  of  an  accredited  college  or 
university. 

1 0.  Both  the  basic  elementary  and  secondary  cer- 
tificates require  completion  of  the  general  academic 
courses  specified  by  a  recommending  college  or 
university  in  its  catalog  for  completion  of  the  teacher 
education  program.  If  a  college  waives  a  specified 
course  or  requirement,  that  information  must  be 
reflected  on  the  transcript  or  forwarded  by  letter 
from  an  appropriate  official. 

What  are  the  specific  requirements  for  the  Class  3 
(A  d minis  tra  tive)  certifica  te  ? 

1.  Term:  5  years  — renewable. 

2.  Administrative  course  work  required  for  any  of 
the  following  endorsements  must  be  taken  from  ac- 
credited institutions  with  approved  programs  in  the 
administrative  area  to  be  endorsed. 

3.  Test:  Successful  completion  of  the  National 
Teacher  Examination  Core  Battery  is  required  for  ini- 
tial issuance  and  reinstatement  of  the  Class  3  cer- 
tificate. 
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4.  Renewal:  Verification  of  one  year  of  successful 
experience  or  the  equivalent  in  the  area  of  endorse- 
ment earned  during  the  valid  term  of  the  expiring  cer- 
tificate. Beginning  with  those  certificates  expiring  in 
1992,  six  quarter  credits  will  also  be  required  for 
renewal  of  an  administrative  certificate.  Renewal 
credits  consist  of  college  credit,  extension  course 
credits  and  continuing  education  credits.  Also  ac- 
ceptable are  staff  development  credits,  inservice 
training  credit  and  local  school  district  professional 
development  credit,  as  approved  by  the  Office  of 
Public  Instruction. 

5.  Reinstatement:  6  quarter  (4  semester)  credits 
or  one  year  of  experience  in  the  area  of  endorsement 
earned  within  the  5-year  period  immediately  pre- 
ceding the  effective  date  of  the  reinstated  cer- 
tificate. Requirements  must  be  met  that  are  in  force 
at  the  time  of  reinstatement.  (See  guidelines  for 
reinstatement  of  certificates  allowed  to  lapse  1  5 
years  or  more,  available  from  Certification  Services.) 

6.  Principal  endorsement: 

a.  Master's  degree  in  school  administration  or  the 
equivalent. 

b.  Must  be  eligible  for  Class  1  or  2  teaching  cer- 
tificate with  proper  endorsement. 

c.  Verification  of  a  minimum  of  3  years  of  suc- 
cessful experience  as  an  appropriately  certified  and 
assigned  teacher  at  the  proper  level. 

d.  At  least  21  graduate  quarter  (14  semester) 
credits  in  education  or  the  equivalent  to  include: 

i.    General  school  administration 

ii.  Specific  area  administration  as  appropriate 
(elementary  or  secondary) 

iii.    Administration  of  guidance  services 

iv.  Supervision  of  instruction/evaluation  at  the 
appropriate  level 

v.    School  curriculum  at  the  appropriate  level 

vi.    School  finance  (budgeting) 

vii.    School  law. 

7.  Superintendent  endorsement: 

a.  Master's  degree  in  school  administration  or  the 
equivalent. 

b.  Must  be  eligible  for  Class  1  or  2  teaching  cer- 
tificate. 

c.  Full  eligibility  for  a  principal  endorsement  in 
Montana  (must  include  current  core  outlined  for  prin- 
cipal). 
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d.  12  graduate  quarter  (8  semester)  credits 
beyond  the  master's  degree.  The  following  courses 
must  be  found  in  the  graduate  course  work: 

School  management/facilities 
ii.    School  negotiation 

iii.    School  finance  (economics  of  education) 
iv.    Public  relations. 

e.  12  graduate  quarter  (8  semester)  credits  in 
elementary  education  to  include  elementary  ad- 
ministration and  elementary  curriculum  if  endorsed 
at  the  secondary  level;  1 2  graduate  quarter  (8 
semester)  credits  in  secondary  education  to  include 
secondary  administration  and  secondary  curriculum 
if  endorsed  at  the  elementary  level. 

f.  Experience: 

—  3  years  of  teaching  experience  from  the  date 
fully  qualified  as  a  principal,  OR 

—  1  year  of  administrative  experience  as  an  ap- 
propriately certified  administrator  (principal,  assis- 
tant principal,  supervisor),  OR 

—  1  year  of  a  supervised  internship  as  super- 
intendent. 

8.  Supervisor  endorsement:  This  administrative 
endorsement  is  issued  in  specific  fields  acceptable 
for  teaching  endorsement  in  Montana  such  as  math, 
music,  special  education  and  guidance  and  counsel- 
ing, or  in  general  areas  of  elementary  education, 
secondary  education  and  curriculum.  This  endorse- 
ment may  be  issued  to  applicants  who  submit  accep- 
table evidence  of  successful  completion,  at  an  ac- 
credited teacher  training  institution,  of  a  master's 
degree,  or  the  equivalent,  in  the  special  area  to  be 
endorsed  or  in  the  appropriate  professional  programs 
for  the  general  area  endorsement.  Applicants  must 
meet  eligibility  requirements  for  a  Class  1  or  Class  2 
teaching  certificate  endorsed  in  the  field  of 
specialization  and  present  verification  of  a  minimum 
of  3  years  of  successful  experience  as  an  ap- 
propriately certified  and  assigned  teacher.  The  pro- 
fessional training  required  for  this  endorsement  must 
include  a  graduate  course  in  school  law  and  1 5 
graduate  quarter  (10  semester)  credits  in  supervi- 
sion, curriculum  and  methods  in  the  field(s)  to  be  en- 
dorsed. The  recommendation  of  the  appropriate  of- 
ficial(s)  is  required. 

What  are  the  specific  requirements  for  the  Class  4 
(Vocational)  teaching  certificate? 

1 .  Unless  the  teacher  is  certified  with  Class  1 ,  2 
or  5  specifically  endorsed  for  vocational  subjects,  a 
Class  4  certificate  is  required  for  all  vocational 
teachers  who  teach  subjects  for  which  high  school 
credit  is  given. 
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The  Class  4  certificate  is  available  to  teachers  in 
highly  specialized  or  technological  areas.  It  is  not 
used  for  teachers  in  vocational  programs  such  as 
home  economics,  industrial  arts,  business  educa- 
tion, distributive  education,  agriculture  or  guidance 
and  counseling.  Such  teachers  are  certified  under 
Class  1 ,  Class  2  or  Class  5. 

2.  The  three  types  of  Class  4  certification  are  as 
follows: 

A.  Class  4A 

i.  Eligibility  for  the  Class  4B  certificate  as 
specified  below; 

ii.    a  bachelor's  degree. 

iii.  This  certificate  is  issued  for  five  years  and  is 
renewable  on  completion  of  one  year  of  successful 
teaching  experience  in  the  area  of  endorsement  dur- 
ing the  five-year  period  plus  the  presentation  of  ac- 
ceptable evidence  of  completion  of  six  additional 
quarter  credits  in  professional  course  work  or  in 
technical  study,  or  the  equivalent  in  industrial  ex- 
perience earned  during  the  valid  term  of  the  expiring 
certificate  or  by  August  31  of  the  year  of  expiration. 
The  determination  of  acceptable  experience  is  made 
by  the  Division  of  Certification  and  Teacher  Educa- 
tion in  the  Office  of  Public  Instruction. 

iv.  Upon  obtainment  of  the  master's  degree,  this 
certificate  is  renewable  on  completion  of  one  year  of 
successful  teaching  experience  in  the  area  of  en- 
dorsement earned  during  the  valid  term  of  the  expir- 
ing certificate. 

B.  Class  4B 

i.    High  school  diploma  or  GED  certificate. 

ii.  Teachers  of  secondary  and  postsecondary 
trade  and  industrial  education,  technical  education, 
and  health  occupations  shall  have  had  at  least 
10,000  hours  (5  years)  of  work  experience  or  ap- 
prenticeship training  equal  to  10,000  hours  in  the 
occupation  or  combination  of  occupations  related  to 
the  specific  field  in  which  they  are  to  teach. 

iii.  The  following  criteria  will  be  considered  in 
evaluating  occupational  work  experience  for  voca- 
tional certification: 

(a)  Each  period  of  work  experience  must  be  10 
weeks  or  more  of  continuous  employment  with  an 
employer. 
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(b)  Experience  and  teaching  experience  gained 
while  in  the  military  will  be  evaluated  on  an  individual 
basis. 

(c)  Applicants  may  be  certified  with  less  than  the 
minimum  work  experience  upon  satisfactory  com- 
pletion of  an  approved  occupational  competency 
test. 

(d)  Applicants  must  meet  state  or  local  licensing 
standards  when  required  in  the  occupations  in  which 
they  seek  certification. 

(e)  Graduates  of  approved  2-year  vocational- 
technical  programs  may  receive  4,000  hours  (2 
years)  credit  toward  the  experience  requirement. 

iv.  A  teacher  whose  work  experience  varies  from 
requirements  cited  above  may  be  approved  by  the 
Division  of  Certification  and  Teacher  Education  in 
the  Office  of  Public  Instruction.  A  report  of  these 
dispositions  will  be  made  to  the  Board  of  Public 
Education. 

v.  A  program  of  college  work,  or  the  equivalent, 
including  the  following: 

(a)  15  quarter  (10  semester)  credits  of  college 
work  in  general  background  courses  distributed  in  at 
least  three  of  the  following  fields  selected  by  the  stu- 
dent to  strengthen  specialized  vocational  areas: 
English,  social  studies,  humanities,  science, 
mathematics. 

(b)  Completion  of  the  following  courses,  or  their 
equivalent:  principles  and/or  philosophy  of  voca- 
tional-technical education,  curriculum  construction 
in  vocational-technical  education  or  job  analysis,  in- 
structional materials  and  devices  in  vocational- 
technical  education,  teaching  methods  — vocational- 
technical  subjects,  vocational-technical  organization 
and  management,  vocational  guidance. 

(c)  1  0  credits  or  a  minimum  of  1  50  clock  hours  of 
student  teaching.  Two  years  successful  teaching  ex- 
perience on  a  Class  4C  (temporary)  certificate  may 
be  substituted  for  the  student  teaching  requirement. 

vi.  This  certificate  is  issued  for  five  years  and  is 
renewable  on  completion  of  one  year  of  successful 
teaching  experience  in  the  area  of  endorsement  dur- 
ing the  five-year  period  plus  the  presentation  of  ac- 
ceptable evidence  of  completion  of  six  additional 
quarter  credits  in  professional  course  work,  or  in 
technical  study,  earned  during  the  valid  term  of  the 
expiring  certificate  or  by  August  31  following  the 
date  of  expiration.  Determination  of  acceptable  ex- 
perience is  made  by  the  Division  of  Certification  and 
Teacher  Education  in  the  Office  of  Public  Instruction. 
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C.    Class  4C 

i.    High  school  diploma  or  GED  certificate. 

ii.    Experience  as  required  for  the  Class  4B. 

iii.  Issuance  of  the  Class  4C  (temporary)  cer- 
tificate is  dependent  upon  the  applicant's  signing  a 
plan  of  professional  intent  leading  to  a  Class  4A  or 
4B  certificate. 

iv.  The  Class  4C  (temporary)  certificate  is  issued 
for  a  five-year  period  and  is  not  renewable. 

What  are  the  minimum  requirements  for  obtaining 
a  Class  5  (Provisional)  teaching,  administrative 
or  specialist  certificate? 

1 .  Term:  3  years  — not  renewable. 

Exception:  (a)  The  Class  5  may  be  extended  up  to 
two  years  under  special  circumstances.  An  in- 
dividual who  has  not  made  yearly  progress  on  his  or 
her  program  and  has  not  completed  the  deficiencies 
for  full  certification  in  the  three-year  period  may  have 
the  certificate  extended  up  to  two  years  only  under 
special  circumstances.  The  additional  two  years  may 
be  approved  when  an  individual  provides  verification 
from  the  district  or  college  that  the  special  cir- 
cumstances were  not  the  fault  of  the  individual  and 
were  the  result  of  involvement  with  the  district  or 
the  college,  (b)  The  specialist  certificate  is  a  one- 
year,  non-renewable  certificate. 

2.  Basic  education:  bachelor's  degree  (teaching); 
master's  degree  (administrative  and  specialist). 

3.  Issuance  of  the  Class  5  Provisional  teaching 
and  administrative  certificates  is  contingent  on  suc- 
cessful completion  of  the  National  Teacher  Examina- 
tion Core  Battery. 

4.  A  Class  5  Provisional  certificate  may  be  issued 
to  applicants  who  have  major  preparation  toward 
regular  certification,  but  have  minor  discrepancies 
such  as  lack  of  recent  credits  or  program  deficien- 
cies. 

5.  Issuance  of  the  Class  5  Provisional  certificate 
usually  depends  on  the  written  recommendation  of 
the  appropriate  official(s)  with  whom  the  applicant 
has  outlined  a  plan  of  professional  intent  which  com- 
mits the  applicant  to  a  program  leading  to  regular 
certification. 

6.  The  recipient  of  a  Class  5  Provisional  cer- 
tificate may  be  working  on  a  planned  program  lead- 
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ing  to  the  Class  1 ,  2,  3  or  6  certificate.  Upon  com- 
pletion of  the  necessary  credits,  or  the  equivalent, 
the  holder  may  apply  for  regular  certification.  A 
lapsed  Class  5  certificate  cannot  be  reinstated. 

7.  The  Class  5  Provisional  teaching  certificate  is 
not  available  for  the  purpose  of  completing  another 
endorsement  area. 

8.  Provisional  elementary  level:  Elementary  level 
endorsement  is  granted  to  applicants  who  submit 
acceptable  evidence  of  a  partially  completed  elemen- 
tary education  program  provided  the  individual  is  not 
already  a  regular  certified  employee  of  a  district 
where  he/she  has  been  under  contract  as  a  certified 
teacher  during  the  last  academic  year  (does  not  ap- 
ply to  a  teacher  who  is  selected  for  promotion  at  the 
same  level  or  to  administration  within  the  district.); 
and  the  following  minimum  requirements  have  been 
met: 

a.  bachelor's  degree; 

b.  a  minimum  of  90  quarter  (60  semester)  credits 
of  academic  preparation  in  acceptable  balance  in 
language  arts  and  literature,  history,  government 
and  related  social  science,  mathematics,  and  any 
two  of  the  following:  art,  music,  foreign  languages, 
speech,  dramatics,  library  science  or  health; 

c.  professional  preparation  to  include  human 
growth  and  development,  the  teaching  of  reading  or 
language  arts,  social  science  and  arithmetic,  and  stu- 
dent teaching  or  appropriate  intern  experiences. 

9.  Provisional  secondary  level:  Secondary  level 
endorsement  is  granted  to  applicants  who  submit 
acceptable  evidence  of  a  partially  completed  second- 
ary education  program,  provided  the  individual  is  not 
already  a  regular  certified  employee  of  a  district 
where  he/she  has  been  under  contract  as  a  certified 
teacher  during  the  last  academic  year  (does  not  ap- 
ply to  a  teacher  who  is  selected  for  promotion  at  the 
same  level  or  to  administration  within  the  district.); 
and  the  following  minimum  requirements  have  been 
met: 

a.  a  bachelor's  degree; 

b.  major  preparation  of  at  least  45  quarter  (30 
semester)  credits  in  an  area  commonly  offered  in 
high  school  programs  in  Montana  and  approved  by 
the  Board  of  Public  Education  for  endorsement; 

c.  8  quarter  (6  semester)  credits  in  a  planned  pro- 
gram of  professional  teacher  education,  and  admis- 
sion to  the  secondary  teacher  education  program  of 
an  accredited  college  or  university. 
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10.    Provisional  administrative  endorsement: 

Principal 

All  administrative  certificates  are  based  on  a 
minimum  of  a  master's  degree  in  school  administra- 
tion, or  the  equivalent,  to  include  state  specified 
coursework  and  a  minimum  of  three  years  of 
teaching  experience. 

A  Class  5  Provisional  certificate  leading  to  Class  3 
Administrative  certification  for  principal  may  be 
issued  to  applicants  who  may  not  meet  current  re- 
quirements but  meet  the  following  criteria: 

a.  have  been  fully  eligible  in  the  last  five  years  for 
Montana  administrative  certification  endorsed  in  one 
of  the  following  areas:  elementary  principal,  second- 
ary principal,  superintendent  or  general  supervisor, 
or 

b.  hold  (or  have  held  within  the  last  five  years) 
valid  certification  in  another  state  in  general  ad- 
ministrative areas,  as  long  as  the  certification  was 
based  on  not  less  than  a  master's  degree  and  a  com- 
pleted approved  program  in  school  administration  of 
a  college  accredited  for  administrative  preparation, 
and 

c.  are  eligible  for  the  Class  1 ,  2  or  5  teaching  cer- 
tificate at  the  appropriate  level. 

Within  the  term  of  the  Class  5  certificate,  the  ap- 
plicant must  complete  an  approved  master's  degree 
in  school  administration,  or  the  equivalent,  to  in- 
clude the  following  state  specified  courses: 

i.    General  school  administration 

ii.  Specific  area  administration  as  appropriate 
(elementary  or  secondary) 

iii.    Administration  of  guidance  services 

iv.  Supervision  of  instruction/evaluation  at  the 
appropriate  level 

v.    School  curriculum  at  the  appropriate  level 

vi.    School  finance  (budgeting) 

vii.    School  law 

Superintendent 

a.  Must  be  eligible  for  Class  1  or  2  teaching  cer- 
tificate AND  fully  qualified  for  principal  under  current 
rules. 

b.  Experience: 

—  3  years  of  teaching  experience  from  the  date 
fully  qualified  as  a  principal,  OR 
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—  1  year  of  administrative  experience  as  an  ap- 
propriately certified  administrator  (principal,  assis- 
tant principal  or  supervisor),  OR 

—  1  year  of  a  supervised  administrative  intern- 
ship. 

c.  Master's  degree  in  school  administration  or  the 
equivalent  to  include  1 2  graduate  quarter  (8 
semester)  credits  in  elementary  education  to  include 
elementary  administration  and  elementary  cur- 
riculum if  endorsed  at  the  secondary  level;  1 2 
graduate  quarter  (8  semester)  credits  in  secondary 
education  to  include  secondary  administration  and 
secondary  curriculum  if  endorsed  at  the  elementary 
level. 

The  plan  of  intent  leading  to  regular  certification 
must  have  in  the  program  1  2  graduate  quarter  (8 
semester)  credits  in  administration  beyond  the 
master's  degree.  The  following  courses  must  be 
found  in  the  graduate  course  work: 

.    School  management/facilities 

i.    School  negotiations 

ii.    School  finance  (economics  of  education) 

v.    Public  relations 

1  1 .    Provisional     specialist     endorsement:     See 

Class  6  (Specialist)  certificate,  pages  22,  23  and 
24. 

What  are  the  specific  requirements  for  the  Class  6 
(Specialist)  certificate? 

1.  Term:  5  years  — renewable. 

2.  School  psychologist  endorsement. 

3.  Basic  education:  Master's  degree  in  school 
psychology  or  equivalent  related  area,  including  the 
following  minimums: 

a.  20  quarter  (13  semester)  credits  in  general 
education/psychology  (graduate  or  undergraduate) 
training,  including: 

i.  guidance 

ii.  human  growth  and  development 

iii.  general  psychology 

iv.  educational  psychology 

v.  learning  theory. 

b.  Educational  program:  The  following  specific 
courses  are  required  as  undergraduate  or  graduate: 

i.  exceptional  children  (must  include  special 
education) 

ii.    curriculum  development 
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iii.    diagnosis  and  remediation  of  reading 
iv.    educational  evaluation 

c.  Psychological  methods  and  techniques:  The 
following  are  specific  minimum  requirements  at  the 
graduate  level: 

i.    individual  intelligence  testing 

ii.    group  intelligence  and  achievement  testing 

iii.    personality  assessment 

iv.    interviewing  and  counseling 

v.     behavior  modification 

vi.  school  psychology  practicum/internship  (a 
minimum  of  6  quarter  (4  semester)  hours  of 
graduate  credit  or  appropriate  waiver) 

vii.  administration,  role  and  function  of  school 
psychology. 

4.  Renewal:  Verification  of  one  year  of  successful 
specialist  experience,  or  the  equivalent,  plus  presen- 
tation of  acceptable  evidence  of  6  additional 
graduate  quarter  (4  semester)  credits  of  academic  or 
equivalent  inservice  course  work  earned  during  the 
valid  term  of  the  expiring  certificate  or  by  August  31 
following  the  date  of  expiration.  (Teaching  and  ad- 
ministrative experience  may  not  be  used  to  renew 
the  Class  6  certificate.) 

5.  Reinstatement  and  recent  training:  For  rein- 
statement of  lapsed  certificates  or  initial  certifica- 
tion for  applicants  with  training  more  than  5  but  less 
than  1  5  years  old,  a  Class  6  Specialist  certificate 
cannot  be  issued  until  the  required  number  of  recent 
graduate  credits  are  presented.  Credits  presented 
must  have  been  earned  within  the  5-year  period 
preceding  the  effective  date  of  the  requested  cer- 
tificate on  the  basis  of  12  quarter  (8  semester) 
credits  for  the  first  5  years  plus  6  quarter  (4 
semester)  credits  for  each  additional  5-year  period 
since  certification  or  original  training.  (Specific 
courses  may  be  required  for  initial  certification.)  The 
applicant  may,  however,  practice  under  a  Class  5 
Provisional  (specialist)  certificate  for  one  (1)  year 
while  completing  the  credit  deficiency.  For  provi- 
sional certification,  a  plan  of  professional  intent 
outlining  the  specific  courses  required  must  be  sub- 
mitted to  the  Division  of  Certification  and  Teacher 
Education  in  the  Office  of  Public  Instruction.  The 
plan  of  professional  intent,  a  part  of  the  application 
form  which  may  be  obtained  from  Certification  Ser- 
vices, must  be  signed  by  the  applicant,  the  college 
certification  official  where  the  course  work  will  be 
completed  (if  applicable)  and  a  representative  of  the 
employing  school  district.  An  applicant  for  a  Class  5 
Provisional  certificate  must  have  completed  the  in- 
dividual intelligence  testing  requirement  and  not 
have  more  than  four  (4)  of  the  required  courses  to 
complete  in  the  one-year  period  of  the  certificate.  A 
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Class  5  Provisional  certificate  is  issued  for  one  (1) 
year  and  is  not  renewable. 

The  individual  who  has  allowed  a  certificate  to 
lapse  for  more  than  1  5  years  or  has  not  completed 
any  recent  academic  training  on  the  basis  of  6 
quarter  (4  semester)  credits  for  every  five  years, 
must  contact  the  Office  of  Public  Instruction  for 
evaluation  and  procedures  to  obtain  a  certificate.  In- 
dividuals in  this  category  are  not  eligible  to  receive 
any  class  of  certification  until  a  minimum  of  1 2 
graduate  quarter  (8  semester)  credits  of  formal  train- 
ing or  the  equivalent  is  met. 

6.  Renewal  and  reinstatement  credits  must  sup- 
plement, strengthen  and  update  the  specialist  prep- 
aration and  must  be  graduate  credit. 
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Appropriate  teaching  areas  acceptable  for 
certification  endorsement— major  or  minor: 


Agriculture 

Art  (K-12) 

Biology 

Business  Education 

w/Typing 
Business  Education  w/ 

Typing  &  Shorthand 
Chemistry 

Distributive  Education 
Dramatics 
Earth  Science 
Economics 
Economics-Sociology 
Elementary 
English 

Foreign  Language 
Geography 
Guidance  &  Counseling 

(K-12) 
Health 
History 
History-Political  Science 


Home  Economics 

Industrial  Arts 

Journalism 

Library  (K-12) 

Mathematics 

Music  (K-12) 

P.E.  &  Health  (K-12) 

Physical  Science 

Physics 

Political  Science 

Psychology 

Reading  (K-12) 

General  Science 

Social  Science 

Sociology 

Special  Education  (K-12) 

Speech-Communication 

Speech-Drama 

Trade  and  Industry 

Traffic  Education 


Appropriate  administrative  areas  acceptable 
for  certificate  endorsement: 


Elementary  Principal 
Secondary  Principal 


Superintendent 
Supervisor  (General 
and  Specific) 


Appropriate  specialist  area  acceptable  for 
certificate  endorsement: 


School  Psychologist 


